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ITHKH U C/Iy)KeGHOr0 oBeieHHs PaG0THAKOB MyHULMIIAILHOTO GI0/KETHOr0 AOIIKOILHOI0
- 00pa3oBaTe/IHOr0 YUpeXXAeHus AeTCKoro caja «/lerckuii cag Ne 28 «Berepok»

I. O0Me moI0XKeHus

1.1. Kopekc atuku u ciny»xebHoro nosesienus paboraukoB MBIOY «/letckuii cag Ne 28 «Betepok» (nanee
— Kogekc) paspaboran B cooTBeTcTBUHM C nosiokeHusimu Koncrutynuu Poccuiickor ®@egepanuu, Tpy0Boro
Kogekca Poccuiickoii @epepauuu, ®esepanbHoro 3akoHa «O nNpoTUBOEHCTBUM KOppynuu» ot 25.12.2008 B
pepakiuu ot 08.08.2024, ¢ ®depepanbHbiM 3akoHom 0T 29.122012 Ne 273-®3 «O6 obpa3oBaHuu B
Poccuiickoil Pepepauumn» B peaaximn ot 08.08.2024, HHBIX HOPMATHUBHBIX MMPABOBBIX aKTOB PoccHiCKON
degepanyy, a TakKe OCHOBAH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX MPUHLIMIIAX U HOPMax POCCHHCKOro
obrjecTBa 1 rocyjapcTBa.

1.2. Kopgekc npegcrasisier coboid CBoJ 0OUIMX MPUHLMUIIOB NMPOGECCHOHATLHOU CTy)KeOHOU 3TUKU U
OCHOBHBIX MpaBM/ C/1y)KeOHOro MoBe/eHHs, KOTOPbIMHU [O/DKHLI PYKOBOACTBOBaThCS pabotHuku MBLIOY
«Jlerckuii cag Ne 28 «Betepok» (panee — OY) He3aBUCKMMO OT 3aMeIllaeMO UMH [JO/DKHOCTH.

1.3 Kam,qu pabOTHMK JO/DKeH NpPUHUMATh BCe HEOOXOJMMble Mepbl AJisi COOJIIO/eHHs TOI0XKeHUH
Kopekca, a kaxaplid rpaxganun Poccuiickoii dejepany BrpaBe OXujgaTh OT pabOTHHKA TIOBeEHUSI B
OTHOLIEHUSIX C HUM B COOTBETCTBUM C TI0/10’KeHusMU Kogziekca.

1.4. 3nanue u cobsmosenve pabotHukamu mosoxkenuit Konexca siBisieTcsi ofHUM U3 Kpmepues OLIEHKH
KauecTBa UX NpohecCUoHabHON JesTe/IbHOCTH U TPYAOBOM AMCLIUIITUHBI,

II. OcHoBHBIE 0053aHHOCTH, MPHHIMIIBI U IPABH/IA CJ1Y)XKeOHOro NoBeJjeHHs PaloTHHKOB
2.1. B cootsercTBuM co cratbeit 21 Tpyaosoro kogekca Poccuiickoii ®epepariu paboTHUK 00s13aH:
- A00pOCOBECTHO HUCIO/HSATE CBOM TPY/JOBble 0053aHHOCTH, BO3/IOXKEHHbIE HA HEr0 TPYJOBBIM
[I0r0BOPOM; |
- cobsro/iaTh rpaBuU/ia BHYTPEHHEro pr,qosoro pacriopsiika;
- cobJIr0/1aTh TPYOBYIO AXCLIUAITIAHY;
- BBINO/THATL YCTaHOB/IeHHbIe HOPMBI TPY/1a;



- He3aMe/IUTeIbHO  CooOLMTh  paboTosaTento MO0  HEOCpeJCTBEHHOMY DYKOBOJHUTENO O
BO3HMKHOBEHUM CUTYaL|UH, Ipe/CTaB/IsIoIel yrpo3y KU3HU U 3[J0POBBIO JIFOZel, COXPaHHOCTH UMYLecTBa
paboTozaTesns (B TOM uucie UMYyIlecTBa TPeTbUX JIML|, Haxozsllerocs y paborogaresns, ecnd paboTozjaresb
HeceT OTBETCTBEHHOCTbh 3@ COXPAHHOCTb 3TOr0 UMYILIeCTBA).

2.2. OCHOBHBbIE TTPUHLUIIBI C/TyKeOHOro NMoBefieHHs paOOTHHKOB SIB/ISIIOTCSI OCHOBOM MOBeZleHUsI TpakiaH
B CBSI3U C HaXO)K/leHWeM UX B TPYZOBBIX OTHOIIEHUSX C MYHHULMIAIbHBIM [OIIKO/JBEHBIM 00pa3oBaTe/bHbIM
yupexxJeHueM.

2.3. PaboTHUKH, CO3HABasi OTBETCTBEHHOCTH Tepe/ TpakjaHaMHu, 00II[eCTBOM U TOCyJapCTBOM, TTPU3BAHbI:
- WCXOJUTh U3 TOTO, UTO MpU3HaHUe, cOOMoeHre U 3alljiTa TipaB U CBOOOJ YesoBeKa W TpaXkJaHWHA
ompe/ie/sTt0T 0CHOBHOW CMBICT U cofiepkaHue AestenibHOCTH MBIIOY «/letckuii can Ne 28 «BeTepok»;
- cobmozate Koncruryuuro Poccuiickoit @enepaniviu, 3akoHOaTenbCcTBO Poccuiickoit Pefepaniyiu, He
JIOTyCKaTb HapyllleHue 3aKOHOB Y WHBIX HOPMAaTMBHBIX IIPaBOBBIX AaKTOB HCXOZS U3 TOJUTAYECKOH,
5KOHOMHUECKO}H 1]e/1leco00pa3HOCTH MO0 TI0 UHBIM MOTHBaM;
- obecrieunBath 3dhdekTrBHYI0 pabory OY;
- OCYILeCTB/IITh CBOIO JleATe/IbHOCTb B IpefiesiaXx NpeAMeTa W Lened fAearensHoctd OY, a Takke
MIOJTHOMOYMM Npe/INpUATHI U yUpesKIeHUH, 0/iBeJOMCTBEHHBIX HCIIO/THUTE/IbHBIM OpraHaM roCy/japCTBeHHOU
Bracty P® u ocy1jecTBSIONIMX BBINOIHEHUe paboT, 0KasaHWe YCIIyT AJIst FOCYAapCTBEHHBIX HYXK];
- MPY  WCTIO/IHEHUWW JIO/DKHOCTHBIX —00s13aHHOCTel He OKasblBaThb IMPeANOUTeHUs KaKUM-T160
npodeccoOHaNbHBIM WM COLMAAbHBIM TPyINaM M OpraHu3alysaM, ObITb He3aBUCHMMBIMH OT B/MSHUS
OT/le/IbHBIX I'PaKJaH, NPo(eCcCUOHATBHBIX UM COLMa/IbHBIX FPYIIIT U OpraHu3aLi;
- VICK/TIOUaTh JIeHCTBYS, CBSI3aHHbIe C BIUSHUEM KaKHUX-TM00 JIMYHBIX, UMYILeCTBeHHbIX ((PMHAHCOBBIX) U
WHBIX HHTEPeCOB, TIPENSTCTBYIOLIMX J0OPOCOBECTHOMY HCTIOJIHEHHIO UMH [JO/DKHOCTHBIX 00s13aHHOCTel;
- cobsro1aTh 6eCIpUCTPacTHOCTD, MCK/TFOUAIOIIYH0 BO3MOXXHOCT B/IMSTHUS Ha UX JIeSITe/TbHOCTh PelleHni
TIOJTUTHUECKUX TTApTUI U 0011[eCTBEHHBIX 00beJUHeHNH;
- cob/ro1aTh HOPMBI TIPO(eCCHOHANTBEHOM STUKY U TIPaBUIa [IeJI0BOrO TIOBe/[eHMs;
- TIPOSIB/ISITE KOPPEKTHOCTh ¥ BHUMATEeILHOCTh B 0OpallieHHH € rpakJaHaMU U JIO/KHOCTHBIMHU JTUL[AMHU;
- TIPOSIB/ISITH TEPIIMUMOCTD U YBa)KeHHe K 00bIYasiM U TPaIUIUsM HapoZioB Poccuu v ApyTUX rocyAapcTs,
YUUTBHIBaTh KyJbTYPHbIE W MHbIe 0COOEHHOCTH Pa3/MUHbIX 3THAYECKUX, COLMAbHBIX IPYII U KOHpeccud,
Cr1ocobCTBOBAaTh MeXKHALMOHAIbHOMY U MeKKOH(eCCHOHaNbHOMY COTJIacHIo;
- BO3/leP)KUBaThCsl OT [10BeZIeHHsI, KOTOPOe MOIJIO ObI BbI3BaTh COMHEHHe B J00p0COBECTHOM UCTIOTHEHUN
pabOTHHUKOM [JOJDKHOCTHBIX 00sI3aHHOCTeH, a Takke n3beratb KOH(IMKTHBIX CUTYallWH, CIIOCOOHBIX HAHECTH
yiiepb ero penyTauuu uiu aBropurety OY;
- He WCII0/Ib30BaTb [JO/DKHOCTHOe TIOJIOKeHWe /Il OKasaHWs B/AMSHUS Ha  [|esiTe/IbHOCTb
roCy/Z,apCTBeHHBIX OPraHOB, OPraHOB MECTHOI'0 CaMOYIIpaB/ieHHs], OpraHu3aLvi, J0/DKHOCTHBIX JIUL] ¥ TPaXKJaH
TIPU pellieHUH BOIIPOCOB JIMYHOI'O XapaKTepa;
- BO3/IeP)KUBAThCS OT My OIMYHBIX BHICKA3bIBAHUH, CY’K/I€HHH 1 OLIEHOK B OTHOLIIeHUH JlesiteribHoCTH O
ero PyKOBOJIUTEIsI, eCJIM 3TO He BXOJUT B JOJDKHOCTHBIE 00sI3aHHOCTH pabOTHHKA;
- cobsroiaTh ycTaHOBIeHHbIe B OY mpaBuia MpeJoCcTaBIeHus CyKeOHOW MH(MOPMALK U My OIHYHBIX
BBICTYTIIEHUH;
- YBa)KUTE/IbHO OTHOCUTBLCS K [IeSITelIbHOCTH TIpeZiCTaBUTesiel Cpe/cTB MacCOBOM MH(OpMAaLUM IO
uHdopmupoBaHuio obiiecTBa 0 pabore OY, a Takke OKa3blBaTb COJIEMCTBUE B TOTYUYE€HHH AOCTOBEPHOM
MH(pOpPMaLMK B yCTaHOBJIEHHOM MOpSZIKe;
- TIOCTOSIHHO CTPEMUThCS K 00ecrieyeHHI0 Kak MOKHO Oosiee 3peKTHBHOTO pacropsikeHUs! pecypcamy,
HaxXOo/SAIMMUCS B c(hepe ero OTBeTCTBEHHOCTH;
- TIPOTUBO/IeHICTBOBATh TPOSIBJIEHUSIM KOPPYIILUM W TIpeANpUHUMMAaTh Mephbl M0 ee MpPO(UIaKTUKe B
TNopsi/IKe, YCTaHOBJIEHHOM /IeHCTBYIOLIMM 3aKOHO/IaTe/IbCTBOM,;
- NIPOSIB/IAITE TIPU  MCIIOJTHEHUM JIOJDKHOCTHBIX 00sI3aHHOCTeH UecTHOCTb, OecrpucTpacTHOCTb |
CrpaBe//IMBOCTb, He JOMyCKaTb KOPPYILJMOHHO OINAacHOrO T[0oBeZieHNs (TOBeeHHs], KOTOpOe MOXKeT
BOCIIPUHUMATBCSI OKPYXKAIOIIMMK KaK OOelllaHWe WM TpeJIoyKeHHe [aud B3STKWU, KakK COTJiacHe TMPUHSTH
B3ITKy WIM KaK Tpockba O Jaue B3ATKA MO0 KaK BO3MOXKHOCTb COBEpILHUTH HHOE KOPPYIMLIMOHHOE
NpaBOHApPYLIEHHE).
2.4. B 1jenisix IpOTUBO/IENCTBUSL KOPPYIILMY PAaOOTHUKY PeKOMeH[yeTCsI:
- yBeJOMJIATH paboTozaTesisi, OpraHbl MPOKYpaTypbl, MPaBOOXPaHUTE/IbHbIE OpraHbl 000 BCeX Cyvasx
obpaijeHrsi K pabOTHUKY Kakux-ub0 /L[ B Le/lsX CKJIOHEHUs K COBEpIIEHHIO KOPPYILMOHHBIX
NIpaBOHapYyLIeHuH;
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- He T10/Ty4aTh B CBSI3U C UCITOJTHEHUEM [IOJDKHOCTHBIX 00s13aHHOCTEH BO3HArPaXKAeHUs OT (PU3NUEeCKUX U
IOPUMYECKUX /KL (TIOJAapKH, JeHe)KHOe Bo3HarpaxJeHue, CCy/bl, YCIYrM MaTepuaJbHOTO XapakTepa, MaTy
3a pa3B/ieueHus], OTAbIX, 3a M0JIb30BaHUE TPAHCIIOPTOM U WHbIE BO3HArpaXKAeHus);

- MPUHMMAaTh Mephbl 0 HEeJOMYLIEHUI0 BO3HUKHOBEHUS] KOH(IMKTa WHTEPECOB U yperyJupOoBaHUIO
BO3HUKIIIMX C/lyuyaeB KOH(JIMKTa WHTEPECOB, He AOMYCKaTh MPU HCIIOJHEHWH [JO/DKHOCTHBIX 00s3aHHOCTEH
JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOPAsi MPUBOAUT WM MOXKET NIPUBECTH K KOH(/IMKTY UHTEPECOB, YBEJJOMJISITh
CBOEro Hernocpe/iICTBEHHOT0 PYKOBOJWTENS O BO3HUKIIEM KOH(IMKTE WUHTEPEeCOB WA O BO3MOXXHOCTH €ro
BO3HUKHOBEHHUSI, KaK TOJBKO €My CTaHeT 00 3TOM U3BeCTHO.

2.5. PaboTHHK MO)XeT 06pabaThIBaTh U NepeiaBaTh CIy>KeOHY0 MHPOPMALUO TIPY COOJTIOIeHUHN e UCTBYIOLIUX
B OY HOpM U TpeOOBaHHA, MPUHSATHIX B COOTBETCTBUH C 3aKOHO/JaTeIbCTBOM Poccutickoii ®eepaliyu.

2.6. PaboTHUK 00s3aH TMpPUHMMaTh COOTBETCTBYIOIIME Mepbl M0 obecrieueHWt0 06€30MaCHOCTH U
KOHGbUZeHIIManbHOCTH  WHGOpMAl[MM, 3a HeCaHKI[MOHMDOBAHHOe paj3rjailleHWe KOTOpOd OH HeceT
OTBETCTBEHHOCTh WM (M) KOTOpasi CTajqa H3BeCTHA eMy B CBSI3M C WCIIOJIHEHWEM UM [IO/DKHOCTHBIX
00s13aHHOCTeH.

2.7. PaboTHUK, HaJie/IeHHbIN OpPraHU3alOHHO-PACTIOPSAAUTETbHBIMU MTOJTHOMOYMSIMU 10 OTHOIIEHHUIO K IPYTUM
paboTHUKaM, I0/DKeH CTPeMHUTBCS ObITb 711 HUX 00pasiioM mpodeccroHam3Ma, 0e3yrpeuHoi peryTarum,
croco6cTBOBaTh POPMHUPOBAHHIO B OpPraHU3al[uH MO0 ee Mopa3ze/ieHuH 0/1aronpusaTHOTO /1T 3P heKTUBHOM
paboThI MOpa/IbHO-TICUXO/IOTMYeCKOT0 KUMaTa.

2.8. PaboTHHUK, Ha/ie/IeHHbIM OpPraHU3alMOHHO-PACIIOPSAUTETbHBIMU TTOJTHOMOYMSIMU 110 OTHOIIIEHHIO K IPYTUM
paboTHUKaM, TIpH3BaH:

- TIpUHMMAaTh Mepbl TI0 TIPeAYTIPEXIEHUI0 KOPPYIILUH, a TAaKXKe MepPhI K TOMY, UTOObI TIOZlUHHEHHBIE eMY
pabOTHUKY He I0MyCKaId KOPPYII[MOHHO OMaCHOTO ITOBeI€HUsI, CBOMM JINUHBIM [TOBe/IeHUEM I10/1aBaTh
TIpUMep YeCTHOCTH, 6eCIIpUCTPaCTHOCTU U CTIPaBe//TUBOCTH;

- He JIONYCKAaTh C/TyyaeB MPUHYKAEHUSI paOOTHUKOB K YYaCTHIO B [IeSITe/TbHOCTU TIOJIUTUUECKUX TTapTHH,
00111eCTBEeHHBIX 00beIMHEeHUI U PeTUTUO3HBIX OpTraHU3al[Hii;

- 10 BO3MOKHOCTH NMPUHUMATh MephI 110 NPe0TBPAlLleHHIO UK YPEeTyTMPOBaHUI0 KOH(IMKTAa UHTEPECOB
B C/ly4ae, eC/Id eMy CTaji0 W3BeCTHO O BO3HHMKHOBEHHH y pabOTHMKA JIMYHOM 3aMHTEPeCOBAHHOCTH,
KOTOpasi MPUBOAUT WU MOKET MPUBECTH K KOHQIUKTY UHTEPEeCOB.

2.9. PykoBoautens OY 00si3aH TpeACTaBIsTb CBeJEHUS O [J0X0JaX, 00 uUMyIecTBe M 00s3aTe/bCTBaxX
HMMYIIIeCTBEHHOT0 XapaKTep B COOTBETCTBUM C 3aKOHO/aTe/bcTBoM Poccutickoii @efepalivu.

II1. PekoMeH/jaTe/IbHbIE 3THUECKHE TTPABU/IA C/IY)KeOHOT0 MOBeJeHUsI PAa00THUKOB
3.1. B ciyxebHOM 10BeZieHUM pabOTHUKY HEOOXOJUMO MCXOJUTh U3 KOHCTUTYLIMOHHBIX MTOJIOXKEHUH 0 TOM,
YTO UYesIOBeK, ero rpaBa U CBOOO/bI SBSIOTCS BBICIIENH 1EHHOCTBIO U KaXK/bI IPaXkKJaHWH MMeeT IMPaBoO Ha
HETNPUKOCHOBEHHOCTh YaCTHOM >XU3HM, JUUHYH0 M CeMelHyl0 TailHy, 3allldTy uYecTH, JOCTOMHCTBA, CBOEro
1006poro UMeHw.
3.2. B cny>kebHOM MoBe/jeHUM PaOOTHHK BO3/|eP>)KHUBAETCS OT:

- mo0boro BW/ja BbICKA3bIBaHWNA U [I€HUCTBUM JUCKPUMHHALIMOHHOTO XapaKTepa IM0 TpU3HaKaM I10Jia,
BO3pacTa, pachl, HAL[MOHANbHOCTH, $3bIKa, TI'Pa)KJaHCTBA, COLMAIbHOIO, WMYL[ECTBEHHOIO WJ/IN
CeMeNHOr0 MOJI0KeHUS], MOIUTUYECKUX WIN PeJIMTMO3HBIX NIPeJOUTeHUH;

- rpybocTH, TIpOSIBIeHW TIpeHeOpe)XUTeNbHOTO TOHA, 3aHOCUMBOCTH, TIPeAB3STHIX 3aMevaHUH,
Tripe/ibsiB/IeHNsI HelIpaBOMePHbBIX, He3aC/Ty>KeHHbIX 00BUHEHH;

- yrpo3, OCKOpOWTE/NbHBIX BBIPAKEHHWH WM PEIUIHK, [eHCTBU, MpPEensITCTBYIOMIUX HOPMaTbHOMY
0OIIIeHUIO WK TTPOBOLIMPYIOIIUX MTPOTUBOIPABHOE TIOBE/IEHNE;

- TIpUHSATUS TIUILIH, KypeHHsI BO BpeMsl C/Ty>KeOHBbIX COBeIllaHuH, Oecesl, THOTO C/Ty>KeOHOTO 001IeHuUs C
rpakJjaHaMU.

3.3. PaboTHUKYM MpU3BaHbI CIIOCOOCTBOBATH CBOMM CJTY)KEOHBIM MOBE/IEHHEM YCTaHOBJIEHUIO B KOJIJIEKTHUBE
Jle/IOBbIX B3aMMOOTHOILIEHUI U KOHCTPYKTHBHOTO COTPYAHUUYECTBA JIPYT C APYTOM.

3.4. PabOTHHWKUA JODKHBI OBITh BEX/IUBBLIMHU, J00pO’Ke/laTelbHBIMHM, KOPPEKTHBIMU, BHMMATebHBIMU W
TIPOSIB/ISITH TEPIUMOCTD B OOIIIEHUH C TPaXKJAHAMU U KOJITIETaMH.

3.5. BHemHu# B, pab0OTHUKA MPU WUCTIOTHEHUM UM JOJDKHOCTHBIX 00SI3aHHOCTeN JI0/KeH CIocoOCTBOBaTh
YBO)KUTETHLHOMY OTHOIIEHHIO TpaxkgaH K OY, a Takke, Tpu HeoOXOJUMOCTH, COOTBETCTBOBAThb
OOILIeTIPHUHATOMY /IeJIOBOMY CTU/IO, KOTOPBIM OT/IMUAIOT CIepXKaHHOCTh, TPaJULIMOHHOCTh, aKKYPaTHOCTb.
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