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KOJEKC
ITHKH M CTy)KeGHOro nosejenus paboTHHKCB MyHHIMNANLHOIC 0HHKETHOr0 AOUIKOIBHOI0
06pa3oBaTe/IbHOI0 yupeXxaeHus Aercroro cafa «/lerckmii caj Ne 28 «Berepox»

I. O6iue no/ioKeHus

1.1. Kogekc stvku 1 cyxkebHoro nosegenunst pabotiukos MbJIOY «/leTckuii cag Ne 28 «Berepok» (nanee
— Kopgexc) pa3paboTaH B COOTBETCTBHH C rosioxenuamu Koncruryuun Poccuiickoit @egepariuy, Tpyzosoro
Kopiekca Poccuiickoii degepanun, deepanbHOro 3akoHa «O NPOTUBC/EUCTBUN KOPPYTILHK» OT 25.12.2008 B
pesakuuu ot 08.08.2024, ¢ ®epepanbHbiM 3akoHoM  oT 29.12.2012 Ne 273-®3 «O6 obpa3soBanuu B
Poccuiickoii ®epepauun» B pegakuuu ot 08.08.2024, wHBIX HOPDMATUBHBIX IPABOBBIX AKTOB Poccuiickoit
depepaly, a TAaKKe OCHOBaH Ha OOIjeNpU3HaHHbIX HPABCTBEHHBIX MPUHLMIAX M HOpMax POCCHICKOr0
obriecTsa ¥ rocy/japcTaa.

1.2. Kogekc mpepcTaBnisieT co6oi cBOj OBLIMX MPUHLUIOB MPOGEeCCHOHANLHOM CTyeGHOU ITUKK W
OCHOBHBIX TIPaBWI CIyXKeGHOro MoBefieHHs, KOTOPLIMU /O/DKHBI DYKOBO/CTBOBATLCA pabornuku MBZIOY
«JleTckuii cag Ne 28 «Betepok» (ganee — OY) He3aBUCHMO OT 3aMeljaeMOi HMH JI0/DKHOCTH.

1.3. Kaxapiii pa6OTHHK [O/DKEH TIPMHMMATh BCE HEeoBXOAWMble Mepbl AJi COGMO/eHMs MOIOKEHHH
KojeKca, a Kax/plii rpaxkzaHud Poccuiickoit ®ejepaijuy Brpase OXujath 0T pabOTHHKA MOBejeHus B
OTHOILIEHUSX C HUM B COOTBETCTBUM C nosioxkenusamu Kozekca.

1.4. 3nanue u cobmogeHve paboTHrKamu ronoxenuit Koziekca 9B/1sieTCs OAHUM W3 KPUTEpHeB OLIEHKH
KauecTBa WX NMpoQecCMOHaIbHOM JesTelbHOCTH U TPY/A0BOI AUCIUIUIMHEL,

I1. OcHOBHBIE 06513aHHOCTH, NMPHHIMITB! ¥ TPABWJIA C1y)KeGHOro noBejeHus: paboTHUKOB
2.1. B cootBeTCTBHM CO cTaTheil 21 TpyaoBoro Kojekca Poccuiickoil deziepaijun paboTHuUK 00si3aH:
< J06pOCOBECTHO HCTIONHATL CBOM TPYJOBble 00S3aHHOCTH, BO3/IOXKEHHbIE Ha HEro TPYAOBbIM
JIOrOBOPOM;
- co6r04aTh MpaBuU/ia BHYTPEHHEro TPYA0BOTO pacriopsfka;
- - cobmojath TPY/{OBYIO JUCLIUTUTANY;
- BBITIOJIHSATh YCTAHOB/IEHHbIE HOPMbI TPY/2;
- cobmozaTs TpeGoBaHMs N0 OXpaHe TPyZAa U obecrieyenuto 6e30MacHOCTH TPY/a;
- Gepe)XHO OTHOCHTHCS K WMYyIecTBy paborogatesns (B TOM 4YHMC/Ie K HMYILECTBY TPeTbUX JIMiL,
Haxogsuiemycss y paboroparens, ecnd paborojares HeceT OTBETCTBEHHOCTb 3a COXPaHHOCTb 3TOrO
UMYILECTBA) U APYTMX pabOTHHUKOB;



- He3aMe//INTeIbHO  CooOUMTh  paboTozjaTennto MO0  HEroCcpeJCTBEHHOMY PYKOBOAMTENIO O
BO3HMKHOBEHUM CUTYyaL|UH, Ipe/CTaB/IsIolel yrpo3y KU3HU U 3[J0POBbBIO JIFOZel, COXPaHHOCTH UMYLecTBa
paboTrozaTessi (B TOM umc/ie UMYILeCTBa TPETbUX JIML, HaXoAsilerocss y paborogarens, ecid paborojarenb
HeCeT OTBETCTBEHHOCTh 3@ COXPAHHOCTb 3TOT0 UMYILECTBA).

2.2. OCHOBHBIE TIPUHLIUITBI CTY>KeOHOTO TT0Be/leHHsI paOOTHHUKOB SIB/ISTFOTCSI OCHOBOU TTOBeIeHUsI TPaXKjaH
B CBfI3U C HaXOXKJEHHEM MX B TPY/IOBBIX OTHOIIEHHUSX C MYHHIUMAIbHBIM JIOLIKO/JEHBIM 00pa30BaTe/lbHBIM
yupexaeHueM.

2.3. PaboTHUKH, CO3HAaBasi OTBETCTBEHHOCTH TTepe/] TPakiaHaMHu, 00II[eCTBOM U TOCYJapCTBOM, IPHU3BaHbI:
- WCXOJUTh U3 TOTO, UTO MpU3HaHUe, cOOMoeHre U 3alljiTa TipaB U CBOOOJ YesoBeKa W TpaXkJaHWHA
ompe/iesIt0T OCHOBHOW CMBICT U cofieprkaHue AesitennbHocTd MBZIOY «/letckuii cag Ne 28 «BeTepok»;
- cobmozate Koncruryiuio Poccuiickoit @enepaiiviu, 3akoHOaTenbCTBO Poccuiickoit Pefepaniyiy, He
JIOTyCKaTb HapylleHWe 3aKOHOB M WHBIX HOPMAaTMBHBIX IIPAaBOBBIX AaKTOB HCXOZS W3 TOJTUTAYECKOH,
5KOHOMHUECKO}H 1]e/1leco00pa3HOCTH MO0 TI0 UHBIM MOTHBaM;
- obecrieunBath 3t dekTrBHYI0 pabory OY;
- OCYLLeCTB/ISITh CBOIO JleATeNIbHOCTb B IpefiesiaXx NpeAMeTa W Lened fAearensHoctd OY, a Takke
MOJIHOMOYMI NIPeATNPUSATHIN U YUPeXXIeHWH, N0/IBe/JOMCTBEHHBIX UCTIO/THUTETbHBIM OpraHaM rocy/jJapCTBeHHOM
BiacTy PD u ocyIiecTBASIOUMX BBINOTHEHHEe paboT, OKa3aHWe YCIYT [71s TOCyJapCTBeHHBIX HYX[;
- TpU  WCIIOJIHEHWM JIOJ/DKHOCTHBIX 00si3aHHOCTel He OKa3biBaTh TMPeATIOUTeHHss KaKUM-T00
npodeCCUOHANbHBIM WM COLMATbHBIM TPYNIaM W OpraHu3alusM, ObITh HE3aBUCHMBIMU OT B/IMSHUS
OTJe/bHBIX TpaXk/iaH, MPO(eCCUOHaTbHBIX WK COLMaIbHBIX TPYII U OpraHU3aliuii;
- VICK/TIOUaTh JIeHCTBYS, CBSI3aHHbIe C BIUSHUEM KaKHUX-TM00 JIMYHBIX, UMYILleCTBeHHbIX ((PMHAHCOBBIX) U
WHBIX UHTEPeCOB, TPENATCTBYIOIUX J0OPOCOBECTHOMY MCITOJTHEHHIO UMU J0JDKHOCTHBIX 00s13aHHOCTeH;
- cobsro1aTh 6eCIpUCTPacTHOCTD, MCK/TFOUAIOIIYE0 BO3MOXKHOCTD B/IMSTHUS Ha MX JIeSITe/TbHOCTD PelleHUiH
TIOJTUTHUECKUX TTApTUI U 0011[eCTBEHHBIX 00beJUHeHNH;
- cobsro1aTh HOPMBI TIPo(ecCHOHaNIBLHOM STUKY U TIPaBHJIa [ieJIOBOTO TOBe/IeHNs;
- TIPOSIB/ISITE KOPPEKTHOCTh ¥ BHUMATEeILHOCTh B 0OpallieHHH € rpakJaHaMU U JIO/KHOCTHBIMHU JTUL[AMHU;
- TIPOSIB/ISITH TEPITUMOCTD U YBa)keHHe K 00bIUasiM U TPaJuLUsM Hapo/ioB Poccuu 1 IpyTryX rocyapcTs,
YUUTBHIBaThb KYJbTYPHble U HWHble OCOOEHHOCTH Pa3/MUHBbIX STHUUYECKUX, COLMA/IbHBIX TPYII U KOH(eccui,
CTIOCOOCTBOBATh ME>XXHAL[MOHA/ILHOMY U MeKKOH(eCCHOHaIbHOMY COTJ/IaCHIo;
- BO3/IeP>KUBAThCS OT TIOBeZIEHHS1, KOTOPOe MOTJIO ObI BBI3BaTh COMHEHHe B J00pOCOBECTHOM UCIIO/THEHUH
pPabOTHUKOM /IO/DKHOCTHBIX 00s13aHHOCTeH, a Takke n3beraTh KOHQIMKTHBIX CUTYaL[UH, CIIOCOOHBIX HaHECTH
yiiep6 ero pernyraryy uiu aBroputety OY;
- He WCIO/b30BaThb [JO/DKHOCTHOE TIOJIO’KeHWe [Jid  OKa3aHWsl BAWSHUSL Ha  JIedTe/IbHOCThb
rocy/lapCTBeHHbIX OPraHOB, OPraHOB MEeCTHOT'O CaMOYTIpaB/ieHus], OpraHu3al1i, JO/PKHOCTHBIX JIML] U TPaKJaH
TIpM pelLleHry BOIIPOCOB JIMUHOTO XapaKTepa;
- BO3/IeP)KUBAThCS OT MyOIMYHBIX BHICKA3bIBAHUH, CYK/I€HHH 1 OLIEHOK B OTHOLIIeHUH JlesiTeribHOCTH O
ero PyKOBOJJUTEJIsI, eC/IM 3TO He BXOJUT B IO/DKHOCTHBIE 00SI3aHHOCTH pabOTHHKA;
- cobsroziaTh ycTaHoBIeHHbIe B OY TpaBU/a MpeoCTaBeHus CykKeOHOW nHGOpMAaLUK U MyOIMUHBIX
BBICTYTL/IEHUI;
- YBa)KUTEbHO OTHOCUTBCS K [IeSITelIbHOCTH TIpeZicTaBUTesiel Cpe/cTB MacCOBOM MH(OpMAaLUM IO
uHdopmupoBaHuio obiecTBa 0 pabore OY, a Takke OKa3blBaTb COJIEMCTBUE B TOTYUYEHUH JOCTOBEPHOM
vH(bOpMaLMK B YCTaHOB/IEHHOM TOPSIZIKE;
- TIOCTOSIHHO CTPEMUTBCS K 00ecreueHHI0 Kak MOKHO Oosiee 3)eKTUBHOTO pacriopspKeHHsT peCypcaMy,
HaxXOZSIIUMKUCS B cdepe ero OTBeTCTBEHHOCTH;
- TIPOTUBO/IeHICTBOBATh TPOSIBJIEHUSIM KOPPYILMU W TIpeANpUHUMAaTh Mephbl 0 ee MpPO(PUIaKTUKe B
Nopsi/ike, YCTaHOBJIEHHOM ZIeMCTBYIOIIUM 3aKOHOZATETbCTBOM;
- NIPOSIB/IATE TP WCIIOJTHEHWH  /IOJDKHOCTHBIX 00sI3aHHOCTe YeCTHOCThb, OeCrpuCTpacTHOCTb U
CrpaBe//IMBOCTb, He JOMYyCKaTb KOPPYMNLMOHHO OIAaCHOr0 TOBeJeHUs (MOBeJieHHs, KOTOpOe MOXKeT
BOCIIPUHMMATBCS OKPY’)KAlOILIMMU Kak obelljaHWe WIM TIpeJJio’KeHWe [aud B3ATKW, KaK COrjacue TPUHSTH
B3ATKy WIM KakK Mpockba O [Jaue B3ITKM MO0 Kak BO3MOKHOCTb COBEPIIUTH WHOE KOPPYIIMOHHOEe
NpaBOHAapYLIEeHe).
2.4. B yenisix IpOTUBO/IEHCTBIUSI KOPPYTILIMM PAOOTHUKY PEKOMEHZYeTCs:
- yBeJOMJISITh paboTo/iaTesisi, OpraHbl MPOKYPaTypPhl, MPABOOXPAaHUTeTbHbIE OpPraHbl 000 BCeX Ciydasix
obparrieHusi K pPabOOTHUKY KakKMX-MOO JIMI] B IefsSX CKIOHEHWs K COBEPIIEHHI0 KOPPYMNLIMOHHBIX
NIpaBOHAapYyIIeHNH;
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- He T10/Ty4YaTh B CBSI3U C MCITOJTHEHUEM [IOJDKHOCTHBIX 00s13aHHOCTEH BO3HArpaXKAeHUs OT (GU3NUEeCKUX U
IOPUMYECKUX /KL (MIOJAapKH, JeHe)KHOe BO3HarpaxaeHue, CCy/ibl, YCIYTM MaTepyuaabHOrO XapakTepa, IaaTy
3a pa3B/ieueHus], OTAbIX, 3a M0JIb30BaHUE TPAHCIIOPTOM U WHbIE BO3HArpaXKAeHus);

- MPUHMMAaTh Mephbl 0 HEeAOMYLIeHUI0 BO3HUMKHOBEHMS KOH(IMKTa WHTEPECOB U yperyJIvpOBaHUIO
BO3HUKILIMX C/lyyaeB KOH(JIMKTa WHTEPECOB, He AOMYCKaTh MPU UCIOJHEHHUH JO/DKHOCTHBIX 00si3aHHOCTe
JIMYHYIO 3aMHTEePECOBAHHOCTb, KOTOPAsi IPUBOAUT WM MOXKET NIPUBECTH K KOH(/IMKTY UHTEPECOB, YBeJOMJISITh
CBOEro Hernocpe/iICTBEHHOT0 PYKOBOJUTENS O BO3HUKIIEM KOH(IMKTE WHTEPECOB WA O BO3MOXXHOCTH €ro
BO3HUKHOBEHHUS], KaK TOJBKO €My CTaHeT 00 3TOM U3BeCTHO.

2.5. PaboTHUK MOKeT 06pabaThIBaTh U MepeJaBaTh CIY>KeOHYI0 MH(OPMAL[|IO TIPY COOJTIOIeHUH e UCTBYIOLIUX
B OY HOpPM U TpeOOBaHMA, MPUHSATHIX B COOTBETCTBUH C 3aKOHO/JaTe/IbCTBOM Poccutickoii ®eepaliyu.

2.6. PaboTHUK 00s3aH TMpPUHMMaTh COOTBETCTBYIOIME Mephbl M0 obecrieueHUt0 06€30MaCHOCTH U
KOHGbUZeHIIManbHOCTH  WHGOpMAl[MM, 3a HeCaHKI[MOHMDOBAHHOe paj3rjailleHWe KOTOpOd OH HeceT
OTBETCTBEHHOCTh WM (M) KOTOpasi CTajqa H3BeCTHA eMy B CBS3M C MCIIOJIHEHWEM UM [IO/DKHOCTHBIX
00s13aHHOCTeH.

2.7. PaboTHUK, HaJie/IeHHbIN OpPraHU3alOHHO-PACTIOPSAUTETbHBIMU MTOJTHOMOYMSIMU 110 OTHOIIIEHHUTO K IPYTUM
paboTHUKaM, I0/DKeH CTPeMHUTBCS ObITh /711 HUX 00pa3ijoM mpodeccroHamm3ma, 0e3yrnpeuHoi peryTaiuy,
croco6cTBOBaTh (POPMHUPOBAHUIO B OpPraHU3al[|iy MO0 ee Moipa3/ie/ieHuH 0/1aronpusTHOTO 71t 3G GheKTHBHOM
paboThI MOpa/IbHO-TICUXO/IOTMYeCKOT0 KUMaTa.

2.8. PaboTHUK, Ha/ie/IeHHbIN OpraHU3alOHHO-PACIIOPSAUTETbHBIMY TTOJTHOMOYMSIMU 110 OTHOIIIEHHIO K IPYTUM
paboTHUKaM, TIpH3BaH:

- TIpUHMMATh Mepbl 110 TIPeAYTIPEXXIEHUI0 KOPPYIILMH, a TAK)Ke MepbI K TOMY, UTOObI TIOZUMHEHHBIE eMY
pabOTHUKY He I0MyCKaId KOPPYILMOHHO OMAaCcHOTO ITOBe/IeHHsI, CBOMM JINUHBIM [TOBeIeHHeM I10/1aBaTh
TIpUMep YeCTHOCTH, 6eCTIPUCTPACTHOCTU U CTIpaBe/IMBOCTH;

- He JIOMYyCKAaTh C/Ty4aeB MPUHYKAeHUS] paOOTHHUKOB K YUaCTHIO B ZIeSITe/TbHOCTH TMOJIMTHUECKUX TIapTHH,
00111eCTBEeHHBIX 00beIMHEeHUI U PeTUTUO3HBIX OpTraHU3al[Hii;

- 10 BO3MOKHOCTHY NMPUHUMATh MephI 110 NIPe0TBPAlLleHHIO UK YPeryIMPOBaHUI0 KOH(IMKTa UHTEPECOB
B C/y4ae, eCJId €My CTaji0 W3BeCTHO O BO3HMKHOBEHWH y pabOTHMKA JIMUHOW 3aMHTEPeCOBAHHOCTH,
KOTOpasi MPUBOAUT WU MOKET MPUBECTU K KOHQIUKTY UHTEPECOB.

2.9. PykoBoautenb OY o00s3aH MpeACTaB/sATH CBeJEHUS O [0XoJaX, 00 uUMyIlecTBe U 00s3aTebCTBaxX
HMMYIIIeCTBEHHOTO XapaKTep B COOTBETCTBUU C 3aKOHOAaTe/bcTBOM Poccuiickoii @efiepalivu.

II1. PekoMeH/jaTe/TbHbIE 3THUECKHE MTPABU/IA C/IY)KeOHOT0 MOBeJeHUsI PAa00THHUKOB
3.1. B ciyxe6HOM moBefieHUM pabOTHUKY HEOOXOJUMO MCXOJUTh U3 KOHCTUTYLMOHHBIX ITOJIOXKEHHH 0 TOM,
YTO YesIOBeK, ero mpaBa U CBODOO/bI SIB/SIOTCS BbICIIEH 1IeHHOCTBIO M KaXK/bli TpaXk/JjaHWH MMeeT TpaBo Ha
HEIPUKOCHOBEHHOCTb YaCTHOM >KU3HM, JIMYHYIO U CeMeMHYyI0 TaliHy, 3alljUTy UecTH, JOCTOMHCTBA, CBOEro
1006poro UMeHw.
3.2. B cnykebHOM 1oBeJieHHM PaOOTHUK BO3/|ePXKUBAETCs OT:

- moboro BHUJA BbICKA3bIBAHUMM U [IeMCTBUN JUCKPUMHHALIMOHHOTO XapakTepa I10 TpM3HaKaM II07a,
BO3pacTa, pachl, HAL[MOHANBbHOCTH, $3blKa, TI'Pa)KJaHCTBA, COLMAIbHOIO, WMYLECTBEHHOIO WU
CeMeNHOr0 MOJI0KeHUS], MOIUTUYECKUX WIN PeJIMTMO3HBIX NIPeJOUTeHUH;

- rpybocTH, TpOsiBIeHUN TpeHeOpeXKUTeNIbHOTO TOHA, 3aHOCUMBOCTH, TIPEAB3STHIX 3aMeYaHUH,
Tpe/IbsIB/IEHUST HeTIPaBOMEPHbIX, He3aC/Ty)kKeHHbIX 00BUHEeHHH;

- yrpo3, OCKOpOWTE/NbHBIX BBIPAKEHHWH WM PEIUIHK, [eHCTBUM, MpPEensITCTBYIOIMMX HOPMAaJbHOMY
0011[eH1I0 UM TIPOBOLIMPYIOLIUX ITPOTHBOIIPAaBHOE 10Be/ieHHe;

- TIpUHSATHUS MHILM, KYpeHHsl BO BpeMsl CIY)KeOHBIX CoBelllaHUi, Oecesi, MTHOTO CIy)kKeOHOro obIeHust ¢
rpakiaHaMu.

3.3. PaboTHUKM TIpu3BaHbl CIIOCOOCTBOBATH CBOUM CTyKEOHBIM TOBe/IeHHeM YCTaHOBJIEHHIO B KOJIIEKTHBE
[1eJI0BbIX B3aMOOTHOILIEHUI U KOHCTPYKTUBHOTO COTPYZAHUYECTBA /IPYT C IPYTOM.

3.4. PabOTHUWKU [ODKHBI OBITh BEX/IUBBIMU, A0OPOXKeTaTe/TbHbIMU, KOPPEKTHBIMH, BHHMATeIbHBIMU U
TIPOSIB/ISITH TEPIUMOCTD B OOIIIEHUH C TPaXKJAHAMU U KOJITIETaMH.

3.5. BHemHui B, pab0OTHUKA MPU WUCIIOTHEHUM UM JOJDKHOCTHBIX 00S13aHHOCTeN ZI0/KeH CrocoOCTBOBaTh
YBOKUTELHOMY OTHOILLIEHWIO TpakgaH K OY, a Takke, Tpu HeoOXOJUMOCTH, COOTBETCTBOBATb
OOILIeTIPUHATOMY /1e/I0BOMY CTHITIO, KOTOPBIM OT/IMUAIOT Cep>KaHHOCTh, TPAZULIMOHHOCTh, aKKYPaTHOCTb.
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